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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH PHU YEN Péoc lap - Tw do - Hanh phiic
S6: 23/2014/QD-UBND Tuy Hoa, ngay 05 thang 8 nam 2014
QUYET PINH

Ban hanh Quy dinh vé trach nhiém, cach thirc cong khai xin 13i ciia can bd,
cong chirc, vién chire trong cac co quan hanh chinh nha nwéc trén dia ban tinh
néu giy khé khin, phién ha hoiic cham tré
trong gidi quyét thi tuc hanh chinh

UY BAN NHAN DAN TINH PHU YEN

Can ctr Luat T6 chirc Hoi ddng nhan dan va Uy ban nhan dan duoc Quéc hoi
Nudce Cong hoa xa hoi chu nghia Viét Nam thong qua ngay 26/11/2003;

Can ctr Luat Ban hanh vin ban quy pham phap lut caa Hoi dong nhan dan,
Uy ban nhéan dan ngay 03/12/2004;

Can cu Luat Can by, cong chuc ngay 13/11/2008; Luat Vién chiic ngay
15/11/2010 va cac van ban hudng dan thi hanh Luét;

Can cir Quyét dinh s6 93/2007/QD-TTg ngidy 22/6/2007 cta Thu tudng
Chinh phii vé viéc ban hanh Quy ché thyc hién co ché mét cira, co ché mot cira lién
thong tai cic co quan hanh chinh nhd nudc & dia phuong; Quyét dinh sb
129/2007/QD-TTg ngay 02/8/2007 cua Thu tudéng Chinh phi vé viéc ban hanh Quy
ché vin hoa cong so tai cac co quan hanh chinh nha nuéc;

Cin ctr Quyét dinh s6 03/2007/QD-BNV ngay 26/02/2007 ctia Bo truéng Bo
Noi vu vé viée ban hanh Quy tac ung XU cua can bg, cong chuc, vién chirc lam vige
trong bd may chinh quyén dia phuong;

Theo dé nghi cia Chanh Van phong UBND tinh va Gidm ddc S& Nai vu tai
T& trinh s6 330/TTr-SNV ngay 25/7/2014,

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh vé trach nhiém, cach
thuc cong khai xin 16i ctia can bo, cong chire, vién chirc trong cac co quan hanh
chinh nha nudc trén dia ban tinh néu gy khé khan, phién ha hodc cham tré trong
giai quyét thi tuc hanh chinh”.

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay 15 thang 8 nim 2014.
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Piéu 3. Chanh Vin phong UBND tinh, Giam ddc S Néi vu, Giam ddc cac
s@, ban, nganh; Chu tich UBND céc huyén, thi xa, thanh phé; Chu tich UBND cac
xa, phuong, thi trin; cic co quan, don vi, t6 chtrc va c4 nhan c6 lién quan chiu trach

nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Pham Dinh Cw
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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PHU YEN Doc 1ap - Tu do - Hanh phic

QUY DINH
Vé trach nhiém, cach thirc cong khai xin 1i ciia can b, cong chirc, vién chirc
trong cac co quan hanh chinh nha nwéc trén dia ban tinh néu giy khé khin,
phién ha hoic cham tré trong giai quyét thii tuc hanh chinh
(Ban hanh kém theo Quyét dinh so 23/2014/0D-UBND
ngay 05/8/2014 cua UBND tinh Phu Yén)

N Chuong I
NHUNG QUY PINH CHUNG

Picu 1. Pham vi diéu chinh

1. Quy dinh nay quy dinh vé cac hanh vi, trach nhiém va cach thtic cong khai
xin 16i cia can bd, cong chirc, vién chirc 1am viée tai cac so, ban, nganh, UBND
cAp huyén va UBND cép x4 trén dia ban tinh, néu gy kho khin, phién ha hoic
cham tré trong giai quyét thu tuc hanh chinh (sau day viét tat 1a TTHC) theo co ché
mot cira, co ché mot cira lién thong va trong viée giai quyét cac TTHC chua duoc
thuc hién theo co ché mdt cira, co ché mot cua lién thong tai cac don vi truc thudc
cac s&, ban, nganh va cac co quan chuyén mén thuoc UBND cép huyén.

2. Quy dinh nay khong ap dung ddi véi cac trudng hop vi pham cac quy dinh
tai Piéu 3 cua Luat Phong, chéng tham nhiing va Piéu 13 cua Luét Trach nhiém
bdi thudng cia Nha nudc.

Piéu 2. Pdi twong ap dung

1. Cén bg, cong chuc, vién chiic trong cdc co quan hanh chinh, don vi sy
nghiép nha nudc thude cp tinh va cp huyén.

2. Can b, cong chirc cap xa.

Piéu 3. Muc dich, yéu ciu

1. Muc dich:

- Tang cuong trach nhi€ém cta can bg, cong chuc, vién chirc trong thuc thi
nhiém vu giai quyét TTHC cho céc to chiic, cong dan dé lam giam ty 1& ho so tré
hen xuéng mirc thap nhat.

- Tao mot budc tién méi trong tién trinh cai cach hanh chinh va thé hién vin
hoa tng xir ctia can bd, cong chire, vién chirc trong viée xdy dung nén hanh chinh
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cong theo hudng hién dai hoa, chuyén nghiép va vi dan; tao mdi quan hé than thién
giita cac cip chinh quyén trén dia ban tinh véi nhan dan.

2. Yéu cau:

- Viéc can bg, cong churc, vién churc cong khai xin 16i t6 chic, cong dan phai
duoc thuc hién kip thoi khi ¢6 can cir xac dinh can b, cong churc, vién chue do co
hanh vi vi pham Quy dinh nay. Pong thoi, nghiém cidm céc hanh vi loi dung Quy
dinh nay dé ha thap uy tin cta co quan hanh chinh nha nuéc va uy tin cia can bo,
cong chire, vién chirec.

- Vi¢c cong khai xin 161 to chie, cong dan phai dugc thuc hién nghiém tac,
dung quy dinh. Can bo, cong chirc, vién chirc phai nghiém tuc khic phuc céc
khuyét diém da dugc cong khai xin 16i to chirc, cong dan.

- Viéc cong khai xin 15i t6 chire, cong dan dugc thyc hi¢n béng thu xin 16i
hodc can bd, cong chirc, vién chire tryc tiép xin 16i bang 10i néi tai noi tiép cong
dan cua co quan, don vi, dia phuong (sau day goi 1a xin 16i truc tiép) c6 su ching
kién cta lanh dao co quan, don vi, dia phuong.

Chuwong 11 )
CAC HANH VI PHAI CONG KHAI XIN LOI
VA TRACH NHIEM XIN LOI

Muc 1
CAC HANH VI PHAI CONG KHAI XIN LOI

Picu 4. Pdi véi cong chirc ciia B) phén tiép nhén va tra két qua theo co
ché mot cira, mot cira lién thong

Cong chtic ciia BO phan tiép nhan va tra két qua theo co ché mot cira, mot
ctra lién thong (sau ddy viét tat 1a Bo phan mot cira), c6 mot trong cac hanh vi dudi
day thi phai cong khai xin 15i to chirc, cong dan:

1. Bi to chirc, cong dan phan anh vé hanh vi, thai do thiéu nha nhan khi giao
tiép voi td chure, cong dan; hodc tho o, thiéu quan tam tiép nhan, giai quyét ho so,
cong viée cho td chue, cong dan dé t6 chuc, cong dan phai cho doi.

2. Tiép nhan hd so khong thudc tham quyén giai quyét cta co quan, don vi,
dia phuong minh, dé bo phan chuyén mén tir chdi xir Iy va chuyén lai cho B phan
mot cira tra lai ho so cho to chirc, cong dan.

3. Tiép nhan ho so chua day du thanh phan ho so theo quy dinh hoic khong
huéng dan cy thé, ddy du bang phiéu huéng dan dé to chuc, cong dan biét, bd sung
hd so din dén viéc t6 chirc, cong dan phai di lai tir 03 1an trd 1én dé b sung hd so.
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4. Tiép nhan ho so di c6 di thanh phan hd so theo quy dinh nhung khong
viét phiéu bién nhan ho so ddi véi cac hd so co thoi han giai quyét tir 02 ngay lam
viéc tré 1én.

5. Tur chéi tiép nhan hd so thudc thaim quyén giai quyét cua co quan, don vi,
dia phuong minh trong truong hop ho so di c6 du thanh phan ho so theo quy dinh;
trir trudng hop c6 vin ban quy dinh khac cia co quan c6 tham quyén.

6. Yéu cau to chic, cong dan ndp cac loai gidy to, tai liéu khong cé trong
thanh phan hé so theo quy dinh cia bd TTHC duge UBND tinh cong bd; trir trudng
hop c6 van ban yéu cau cua co quan ¢ tham quyén.

7. Hen ngay tra két qua, hen lai ngay tra két qua bang 15i noi, khong thong
qua phiéu hen, phiéu huéng dan theo quy dinh.

8. Hen ngay tra két qua hodc hen lai ngay tra két qua cho to chirc, cong dan
vuot qua thoi gian quy dinh ma khong ¢6 1y do chinh déng.

9. Cham chuyén hd so cua t6 chiic, cong dan cho bd phan chuyén mon xir 1y,
dan dén viéc tré hen tra két qua.

10. Tri hodn tra két qua giai quyét hd so cho to chuc, cong dan ddi véi cac hd
so d3 nhan duoc két qua giai quyét tor cac phong, ban, by phan chuyén moén, ma
khong c6 1y do chinh dang bang van ban.

11. Thu phi, 18 phi giai quyét TTHC khong ding quy dinh do nham 1an hoic
do khong cap nhat day du cac quy dinh vé thu phi, 1& phi cta cip c6 thim quyén.

Picu 5. Poi véi cong chire, vién chirc ciia cac phong, ban, b phén
chuyén mén ciia cic sé, ban, nganh, UBND cép huyén va cong chirc cip xi

Cong chuc, vién chtc cua cac phong, ban, bd phan chuyén moén cua cac sé,
ban, nganh, UBND cép huyén va cong chic cip xi (sau day viét tat 1a cong chrc,
vién chirc chuyén mén), dugc giao xtr 1y, giai quyét hd so TTHC cb6 mdt trong cac
hanh vi dudi ddy thi phai cong khai xin 15i t6 chirc, cong dan:

1. Bi to chtic, cong dan phan anh vé hanh vi, thai do thiéu nha nhan khi giao
tiép voi to chirc, cong dan; hodc thd o, thiéu quan tim tiép nhén, giai quyét ho so,
cong viéc cho to chirc, cong dan dé to chirc, cong dan phai cho doi.

2. Tt chdi giai quyét ho so thudc tham quyén thuc hién cua phong, ban, bo
phan minh trong truong hop hd so dd co6 du thanh phan ho so theo quy dinh, ma
khong c6 1y do chinh dang bang van ban.

3. Trong qua trinh xu 1y hd so, thong qua BO phan mot cua yéu cau to chue,
cong dan bd sung hd so tir 02 1an tré 1én ma khong c6 1y do chinh dang bang vin
ban.
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4. Ty nhan ho so cia t6 chirc, cong dan dé giai quyét; truc tiép gip to chic,
cong dan dé hudng din bd sung hd so hoic giao tra két qua giai quyét hd so cho to
chtrc, cong dan ma khong thong qua B phan mot ctra.

5. Yéu cau to chirc, cong dan ndp cac loai gidy to, tai liéu khong cé trong
thanh phan ho so theo quy dinh cia b TTHC duge UBND tinh cong bd; trir trudng
hop ¢ van ban yéu cau cia co quan c¢6 tham quyén.

6. Dé thét lac hodc lam hu hong ho so, giéy to clia to chire, cong dan dan dén
cham tré thoi gian giai quyét TTHC.

7. Pén ngay hen tra két qua cho to chirc, cong dan (1an hen dau tién) nhung
van chua giai quyét xong hd so ma khong bao cao, tham muu lanh dao co quan,
don vi hodc nguoi c¢6 tham quyén ban hanh van ban thong bao 1y do tré hen va hen
lai ngay tra két qua dé Bo phan mot cura thong bao cho td chrc, cong dan.

8. Pén ngay hen tra két qua cho to chirc, cong dan (lan hen lai ngay tra két
qua) nhung van chua giai quyét xong ho so.

9. Cham chuyén két qua giai quyét hd so cho B phan mot cira dé tra két qua
cho t6 chirc, cong dan dan dén viéc tré hen tra két qua.

Picu 6. Pdi voi nguwoi dirng diu ciia co quan, don vi, dia phwong

Nguoi ding dau hodc cAp phd cia nguodi ding dau co quan, don vi, dia
phuong (duoc ngudi ding dau ty quyén, phan giao nhiém vu chi dao, giai quyét
TTHC), c6 mot trong cac hanh vi dudi day thi phai cong khai xin 15i t6 chirc, cong
dan:

1. Cham ky, duyét hd so do phong, ban, b phan chuyén moén trinh dan dén
tré hen tra két qua cho t6 chtrc, cong dan tir 05 ngay lam viéc tro 1én.

2. Pit thém cac quy dinh vé diéu kién va thanh phan ho so ngoai quy dinh
ctia bd TTHC duoc UBND tinh cong bo.

3. Tur chdi viéc ky, duyét hd so thudc thim quyén giai quyét cia co quan,
don vi, dja phwong minh va da c6 du diéu kién giai quyét theo quy dinh ma khong
¢6 1y do chinh dang bang vin ban.

4. C6 can bo, cong chire, vién chirc thudc thAm quyén quan 1y, vi pham cac
quy dinh tai Piéu 4, Piéu 5 Quy dinh nay phai 03 lan cong khai xin 15i to chiic,
cong dan.

Muc 2 )
TRACH NHIEM XIN LOI

Piéu 7. Xac dinh hanh vi vi pham
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1. Nguoi dung dau co quan, don vi, dia phuong truc tiép chi dao viéc kiém
tra, theo doi can by, cong churc, vién chirc ciia co quan, don vi, dia phuong minh,
trong qua trinh giai quyét hd so TTHC cho t6 chtrc, cong déan.

Khi phat hién hanh vi vi pham cac quy dinh tai Diéu 4, Diéu 5, Diéu 6 Quy
dinh nay thi nguoi dung dau co quan, don vi, dia phwong phai chi dao thyc hién
ngay viéc cong khai xin 18i t6 chuc, cong dan.

2. Trudng hop ngudi ding dau co quan, don vi, dia phuong vi pham thi
nguoi dimg dau co quan, don vi, dia phuong phai thuc hién viéc cong khai xin 15i
t6 chirc, cong dan.

Piéu 8. Co s& dé xac dinh hanh vi vi pham

1. Nguén thong tin phan anh:

a) Y kién phan anh cua to chirc, cong dan qua hop thu gop y dit tai tru so co
quan, don vi, dia phuong hodc qua thu phan anh giri dén co quan, don vi, dia
phuong.

b) Y kién phan anh cua t6 chirc, cong dan qua cac sé dién thoai duong day
néng hodc phan anh truc tiép véi thil trudng co quan, don vi, dia phuong.

¢) Phan anh théng qua céc dot tiép xtic ctr tri hodc thong qua cac cudc ddi
thoai truc tiép giira chinh quyén v6i doanh nghiép, céng dan.

d) Phong Kiém soat TTHC - S¢ Tu phap tiép nhan thong tin tir cac to chuc,
cong dan va sau d6 phan anh dén co quan, don vi, dia phuong.

d) Phiéu tham do y kién cua cac t6 chirc, cong dan vé chat lugng giai quyét
TTHC cua co quan, don vi, dia phuong.

e) Cac tin, bai viét phan anh trén béo, dai va cac phuong tién thong tin dai
chung khac.

2. Trong thdi han 05 ngay lam viéc ké tir khi tiép nhan thong tin phan anh,
nguoi dimg dau co quan, don vi, dia phuong phai chi dao thuc hién viéc kiém tra,
x4c minh thong tin va chiu trach nhiém vé két qua xac minh thong tin.

a) Néu thong tin phan anh chinh xac thi nguoi dimg dau co quan, don vi, dia
phuong phai chi dao thuc hién viéc cong khai xin 16i véi t6 churc, cong dan.

b) Néu thong tin phan anh khong dung su that hoic khong co co sé dé xac
dinh hanh vi vi pham ctia can bg, cong chirc, vién chirc thi ngudi dung dau co quan,
don vi, dia phuong phai c6 vin ban thong bao lai cho cic to chirc, cong dan ¢ ¥
kién phan 4anh duoc biét.

) _ Chuong III )
CACH THUC CONG KHAI XIN LOI
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Muc 1
QUY PINH POI YOI CONG CHUC, VIEN CHU'C CUA BQ PHAN MOQT
CUA VA CUA CAC PHONG, BAN, BQ PHAN CHUYEN MON CAC S0,
BAN, NGANH, UBND CAP HUYEN VA CONG CHUC CAP XA

Piéu 9. Cong khai xin 15i truec tiép

1. Cong chirc, vién chirc vi pham khoan 2 Piéu 4 Quy dinh nay phai thuc
hién viéc cong khai xin 15i truc tiép véi dai dién to chirc, cong dén tai thoi diém tra
lai ho so cho t6 chirc, cong dan.

2. Cong chirc, vién chirc ¢o tir mot dén ba hanh vi vi pham cac quy dinh tai
Diéu 4, Piéu 5 Quy dinh nay (trir khoan 2, Piéu 4) va ciing mét thi tuc hanh chinh,
d6i v6i cing mot td chic, cong dan thi trong thoi han 10 ngay lam viéc, ké tir khi
dugc nguoi dimg dau co quan, don vi, dia phuong xéac dinh 13 ¢6 vi pham thi cong
chtrc, vién chire phai thuc hién viéc xin 16i cong khai tryc tiép véi dai dién to churc,
cong dan.

3. Cach thtrc cong khai xin 131 truc tiép:

a) Truong BO phan mot cua phat hanh thu moi dai dién t6 churc, cong dan
dén noi tiép cong dan cta co quan, don vi, dia phuong dé cong chirc, vién chirc
cong khai xin 13i truc tiép. Néu dai dién t6 chirc, cong dan khong dén dugce try so
co quan, don vi, dia phuong theo thu moi thi nguoi xin 16i phai ¢ thu xin 16i cong
khai véi to chtic, cong dan theo quy dinh tai Piéu 10, Quy dinh nay.

b) Néu hanh vi vi pham ctia cong chtrc, vién chirc duoc phat hién trudc thoi
gian hen tra két qua cho t6 chirc, cong dan thi vié¢c xin 16i cong khai truc tiép duoc
thuc hién tai thoi diém tra két qua cho t6 chire, cong dan.

¢) Tai noi tiép cong dan cua co quan, don vi, dia phuong, ca nhan cong chuc,
vién chtre xin 15i cong khai tryuc tiép voi dai dién to chire, cong dan, co sy ching
kién cua Trudéng BO phan mot ctra.

d) Loi xin 16i phai néu ra hanh vi vi pham; giai thich nguyén nhan va dua ra
bién phéap khic phuc (néu co).

d) Viéc xin 16i cong khai truc tiép phai dugc cap nhat vao SO ghi nho vé viéc
xin 16i cong khai. S6 ghi nhé vé viée xin 16i cong khai 14 mot trong nhiing loai hd
s0, tai licu cua BO phan mdt ctra va dugc giao cho Trudng Bo phan mot ctra quan 1y
va luu gitr.

Piéu 10. Xin 13i cong khai qua thw xin 13i

1. Cong chirc, vién chue c6 trén ba hanh vi vi pham cac quy dinh tai Diéu 4,
Diéu 5 Quy dinh nay (trir khoan 2, Piéu 4) va cting mot tha tuc hanh chinh déi véi
mdt to chirc, cong dan thi trong thoi han 10 ngdy lam viéc, ké tir khi dugc ngudi
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dung dau co quan, don vi, dia phuong xac dinh 1a c6 vi pham thi cong chirc, vién
chtrc phai c6 thu xin 16i cong khai véi to chirc, cong dan.

2. Thu xin 16i cong khai phai c¢6 cac ndi dung nhu sau: ho va tén, chic vu
hoac churc danh cong tac cua cong chure, vién chirc; hanh vi vi pham; giai thich
nguyén nhan va dua ra bién phap khic phuc.

Thu xin 16i phai c6 x4ac nhan ctia Thu truéng co quan, don vi, dia phuong va
dugc lap thanh 02 ban, 01 ban giri cho t6 chuc, cong dan, 01 ban niém yét tai Bo
phan mdt ctra trong thoi han 05 ngay 1am viéc, sau do6 luu gitr tai BO phan mot cua.
Thu xin 16i 13 mot trong nhiing loai hd so, tai liéu cua BoO phan mot ctra va duoc
giao cho Truéng Bo phan mot ctra quan ly va luu gifr.

Picu 11. Giéi han vé so 1an thue hién xin 15i

1. Trong nién d6 cong tac (tir ngay 01 thang 01 dén ngay 31 thang 12 hang
nam), cong chirc, vién chire da thuc hién viéc cong khai xin 16i truc tiép hoac da co
thu xin 13i t6 chtc, cong dan theo quy dinh tai Piéu 9, Piéu 10 Quy dinh nay, néu
vi pham lan tht hai trong cung mot thu tuc hanh chinh dbi véi cung mot t6 chirc,
cong dan thi phai bi xem xét ky ludt va chuyén d6i vi tri cong tac khac.

2. Trong nién do cong tac (tir ngay 01 thang 01 dén ngay 31 thang 12 hang
nam), cong chuc, vién chic chi thyc hién viéc xin 16i cong khai truc tiép hoac co6
thu xin 151 t6 chirc, cong dan khong qua 3 1an. Néu dé xay ra lan thi tu vi pham thi
cong chirc, vién chirc 6 phai bi xem xét ky luat va chuyén d6i vi tri cong tac khac;
dong thoi, ca nhan cong chire, vién chiic d6 phai cong khai xin 13i trén cac phuong
tién thong tin dai chung, gdm: Pai phat thanh ctia xa, phuong, thi trin dbi v6i cong
chtrc cap xa; Dai truyén thanh cap huyén ddi voi cong chirc, vién chic cip huyén;
Pai phat thanh va truyén hinh tinh hodc Bao Pha Yén ddi v6i cong chic, vién chic
cAp tinh.

Muc 2 ) )
QUY DINH bOI VOI NGUOI PUNG PAU VA CAP PHO CUA
NGUOI PUNG PAU PUQC NGUOI PUNG PAU UY QUYEN,
PHAN GIAO NHIEM VU CHI PAO, GIAI QUYET HO SO TTHC

Picu 12. Cir dai dién co quan, don vi, dia phwong xin 156i cong khai

Nguoi dimg dau, cdp phé cta ngudi ding dau vi pham khoan 1, 4 Diéu 6,
Quy dinh nay thi trong thoi han 10 ngay lam viéc, ké tr khi phat hién c6 vi pham,
phai cir nguoi co trach nhiém lam dai dién co quan, don vi, dia phuong cong khai
xin 16i tryc tiép véi dai dién t6 chirc, cong dan hodc c6 thu xin 18i giri dén to chc,
cong dan.

Piéu 13. Ca nhan nguoi dimg dau xin 156i cong khai
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Nguoi dung dau, cap phé cua ngudi diung dau vi pham khoan 2, 3 Diéu 6
Quy dinh nay thi thoi han 10 ngay lam viéc, ké tir khi phat hién c6 vi pham, ca
nhan ngudi d6 phai thyc hién xin 16i cong khai truc tiép véi dai dién t6 chirc, cong
dan hodc c6 thu xin 16i cong khai gtri dén t6 chire, cong dan.

Piéu 14. Cach thirc cong khai xin 16

1. Cach thirc cong khai xin 15i truc tiép

a) Truéong BO phan mdt ctra phat hanh thu moi hodc truc tiép moi dai dién to
chtrc, cong dan dén noi tiép cong dan ciia co quan, don vi, dia phuong dé can bo,
cong chire xin 16i. Néu dai dién t6 chirc, cong dan khong dén duogc tru sé co quan,
don vi, dia phuong theo thu moi thi nguoi xin 16i phai c6 thu xin 16i cong khai véi
t6 chirc, cong dan theo quy dinh tai khoan 2, Diéu nay.

b) Tai noi tiép cong dan cua co quan, don vi, dia phuong, nguoi xin 16i truc
tiép xin 13i dai dién t6 chirc, cong déan.

¢) Loi xin 16i phai néu ra hanh vi vi pham; giai thich nguyén nhan va dua ra
bién phéap khic phuc (néu co).

d) Viéc xin 16i cong khai truc tiép phai dugc cap nhat vao S ghi nhé vé viée
xin 16i cong khai ciia B phan mét cura.

2. Cach thirc thu cong khai xin 16i:

a) Poi voi cac truong hop vi pham khoan 1, 4 Piéu 6, Quy dinh nay thi thu
xin 16i phai c6 cac ndi dung nhu sau: tén, dia chi cua co quan, don vi, dia phuong;
ho va tén, churc vu cua nguoi dai di€n; hanh vi vi pham; giai thich nguyén nhan va
dua ra bién phap khéc phuc; nguoi dimg dau hoic cip pho cua ngudi dung dau co
quan, don vi, dia phuong lam dai dién dé ky thu xin 18i va dong dau cta co quan,
don vi, dia phuong.

b) Pbi véi cac trudng hop vi pham khoan 2, 3 Diéu 6, Quy dinh nay thi thu
xin 16i phai ¢6 cac ndi dung nhu sau: ho va tén, chlrc vu cia nguoi xin 16i; hanh vi
vi pham; giai thich nguyén nhan va dua ra bién phap khic phuc; c6 xac nhan cua co
quan, don vi, dia phuong.

¢) Thu xin 18i dugc 1ap thanh 02 ban, 01 ban gii cho to chirc, cong dan, 01
ban niém yét tai BO phan mdt cura trong thoi han 05 ngay lam viée, sau do6 luu gifr
tai B0 phan mot cura.

Piéu 15. Gidi han s6 1an xin 16i

1. Trong nién d6 cong tac (tir ngay 01 thang 01 dén ngay 31 thang 12 hang
nam), nguoi ding dau co quan, don vi, dia phuong phai bi xem xét ky luat néu dé
xay ra qué 3 1an phai cir dai dién co quan, don vi, dia phuong cong khai xin 13i truc
tiép voi dai dién to chic, cong dan hoac co thu xin 16i guri dén t6 chirc, cong dan
theo quy dinh tai Diéu 12 Quy dinh nay.
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2. Trong nién do cong tac (tir ngay 01 thang 01 dén ngay 31 thang 12 hang
nam), ca nhan ngudi ding dau co quan, don vi, dia phuong hoic cip pho ciia ngudi
dung dau c¢6 qua 3 1an thuc hién viéc cong khai xin 1i truc tiép hodc ¢ thu xin 15i
t6 chirc, cong dan theo quy dinh tai Pidu 13 Quy dinh nay thi phai bi xem xét ky
luat; dong thoi, ca nhan can bo, cong chirc d6 phai cong khai xin 16i trén cac
phuong tién thong tin dai ching, gdm: Dai phat thanh ctia x4, phudng, thi trin ddi
v6i can bd cap xd; Pai truyén thanh cip huyén d6i v6i can bo, cong chic cap
huyén; Dai phat thanh va truyén hinh tinh hodc Bao Phu Yén ddi véi cong chirc cap
tinh.

) Chuong IV
TO CHUC THUC HIEN

Picu 16. Trach nhiém trién khai thye hién

1. Thu trudng cac sé, ban, nganh; Chu tich UBND cép huyén va Chu tich
UBND cép x4 c6 trach nhiém:

a) Pho bién, quan triét Quy dinh nay dén can bd, cong chirc, vién chirc trong
co quan, don vi, dia phuong dé thuc hién; thuong xuyén kiém tra, theo ddi, don doc
can bg, cong chirc, vién chirc thuc hién nghiém tic Quy dinh nay.

b) Chi dao niém yét cong khai Quy dinh nay tai noi lam viéc ciia Bo phéan
mot cira va noi tiép cong dan cia co quan, don vi, dja phuong.

¢) Chi dao thyc hién viéc thuong xuyén kiém tra hom thu gop y va t6 chirc
kiém tra ngay cac phan anh cua cac t6 chirc, cong dan dé kip thoi phat hién, xt 1y
cac hanh vi vi pham cuta can bo, cong chirc, vién chic thudc quyén quan 1y theo
ding Quy dinh nay.

d) B6 sung noi dung Quy dinh ndy vao Quy ché 1am viéc va Quy ché thi dua,
khen thuong cua co quan, don vi, dia phuong.

d) Kién quyét xir Iy nghiém khic d6i voi cac can b, cong chirc, vién chirc vi
pham Quy dinh nay, dam bdo tinh gido duc va ngan chan triét dé tinh trang gay kho
khin, phién ha va cham tré trong giai quyét hd so TTHC cho t6 chirc, cong dén.
Quan 1y, theo dbi chit ché cac trudng hop vi pham Quy dinh nay vé bién phap khac
phuc cac 16i d3 vi pham va xem day la co s& dé nhan xét, danh gia, Xép loai can b0,
cong chuc, vién churc hang ndm theo quy dinh.

e) Pinh ky hang quy, béo céo tinh hinh va két qua xur 1y cac hanh vi vi pham
vé Uy ban nhan dan tinh (qua So Noi vu dé tong hop).

2. Giao S& N1 vu dua noi dung kiém tra viéc thuc hién Quy dinh nay vao
Ké hoach kiém tra cong tac cai cach hanh chinh va thanh tra cong vu hang nam d6i
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Vi cac co quan, don vi, dia phuong trén dia ban tinh; ting cuong giam sat, kiém tra
dé phat hién va xur 1y kip thoi cac trudng hop vi pham.

3. Nguoi dung dau co quan, don vi, dia phuong phai chiu trach nhiém theo
quy dinh cta phap luat vé trach nhiém cta nguoi dung dau néu thanh tra cong vu
phat hién co quan, don vi, dia phuong dé xay ra tinh trang bao che cac hanh vi vi
pham hodc hoac thuc hién khong nghi€ém tic Quy dinh nay.

Diéu 17. Diéu khoan thi hanh

1. Tha trudng cac s, ban, nganh tinh; Chu tich UBND céac huyén, thi xa,
thanh phé; Chu tich UBND céc xa, phuong, thi trAn va can bo, cong chuc, vién
chtrc trong cac co quan, don vi, dia phuong trén dia ban tinh chiu trach nhiém thuc
hién Quy dinh nay.

2. Trong qua trinh trién khai thyc hién Quy dinh nay néu c6 phat sinh vudéng
mic, cac co quan, don vi, dia phuong kip thdi bao cdo, dé xudt UBND tinh (thong
qua So Noi vu) dé stra d6i, bd sung cho phu hop./.

TM. UY BAN NHAN DAN
CHU TICH

Pham Dinh Cw



