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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH PAK LAK Doc 1ap - Tw do - Hanh phuc
Sb: 1549/ Qb-UBND Buon Ma Thuot, ngay 25 thang 6 nam 2010
QUYET PINH

Quy dinh chirc nang, nhiém vu va to chirc ciia
Vian phong Ban chi dao tinh Pak Lak vé phong, chong tham nhiing

CHU TICH UY BAN NHAN DAN TINH

Cin ctr Luat T6 chic Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;
~ Can cur Luat phong, cl}éng tham nhiing nam 2005 va Luat sira d6i, bd sung mot
sO dieéu cua Luat phong, chong tham nhiing nam 2007;
Can ctir Nghi quyet sO 294A/2007/UBTVQHI12, ngay 27 thang 9 ndam 2007 cua

Uy ban Thuong vu Qudc hoi, vé to chirc, nhiém vu, quyen han va quy ché hoat dong
ctia Ban chi dao tinh, thanh phé tryc thuéc Trung wong vé phong, chéng tham nhiing;

Can ctr Quyét dinh s6 138/2009/QP-TTg, ngay 09 thang 12 nam 2009 cua Thu
tuéng Chinh phu, vé to chirc, tén goi, nhiém vu va quy ché hoat dong cua bo phan
gitip viéc Ban chi dao tinh, thanh phd truc thudc Trung uwong vé phong, chong tham
nhiing;

~ Can cir Quyét dinh s0 526/QD-UBND ngay 26 thang 02 ndm 2010 cua Chi tich
Uy Ban nl?ﬁn dan tinh, vé viéc thanh 1ap Van phong Ban Chi dao tinh Bak Lak veé
phong, chong tham nhiing;

Xet To trinh sd 29/TTr-BCP ngay 02 thang 3 nam 2010 cua Ban chi dao tinh
Pik Lik vé phong, chong tham nhiing, vé viéc dé nghi quy dinh co cau t0 chirc, churc
ning, nhiém vu ctia Van phong Ban chi dao tinh Pik Lak vé phong, chéng tham
nhiing;

Theo dé nghi ciia Giam doc S& Noi vu tai To trinh s6 235/TTr-SNV ngay 15
thang 6 nam 2010,

QUYET PINH:

Piéu 1. Quy dinh chirc ning, nhiém vy va co cau to chic ciia Vin phong Ban
chi dao tinh bBak Lak vé phong, chong tham nhiing nhu sau:

1. Vi tri, chirc nang:
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Vin phong Ban chi dao tinh Pak Lak vé phong, chong tham nhiing (got tat la
Vian phong Ban chi dao tinh) la b phan gitp viéc cho Ban chi dao tinh ik Lik vé
phong, chdng tham nhiing.

Vian phong Ban chi dao tinh hoat dong theo ché d6 chuyén trach, c6 chirc ning
tham muu, giup viéc Ban chi dao tinh vé phong, chéng tham nhiing, Truéng Ban chi
dao tinh vé phong, chéng tham nhiing (goi tat 13 Ban chi dao tinh, Truéng ban chi
dao tinh), c6 trach nhiém to chic phuc vu cic hoat dong cua Ban chi dao tinh va
Trudng ban chi dao tinh.

Vin phong Ban chi dao tinh duoc st dung con dau riéng dé hoat dong theo quy
dinh cua phap luat.

2. Nhiém vu cua Van phong Ban chi dao tinh:

2.1. Can ct tinh hinh thuc té cta dia phuong va chuong trinh, ké hoach cong
tac cia Ban chi dao Trung wong vé phong, chéng tham nhiing dé xay dung, trinh
Truéng Ban chi dao tinh vé chuong trinh, ké hoach, nhiém vu cong tac phong, chong
tham nhiing cua Ban chi dao tinh theo dinh ky hang thang, ba thang, sdu thang, hang
nam.

2.2. Xay dung, trinh Ban chi dao, Truong Ban chi dao tinh cac b4o céo dinh ky,
dot xuat voi Tinh uy, Hoi déng nhan dan tinh, Uy ban nhan dan tinh va Ban chi dao
Trung uong vé phong, chéng tham nhiing theo chtrc ning, nhiém vu cta Ban chi dao
tinh vé tinh hinh, két qua cong tac phong, chong tham nhiing & dia phuong va hoat
dong cua Ban chi dao tinh.

2.3. Chuén bj noi dung, td chire va phuc vu cac cudc hgp, lam viéc cua Ban chi
dao, Truéng Ban chi dao tinh; thong bg’to v kién chi, dao, két luan cua Ban chi dao,
Trudng Ban chi dao tinh va theo doi, ki€m tra, don doc viéc thuc hién.

2.4. Nghién cuu, dé xuét Ban chi dao, Truong Ban chi dao tinh cac giai phép
phong ngura tham nhiing; tham gia xay dung cac van ban quy pham phap luat vé
phong, chong tham nhiing thudc tham quyén cua tinh.

2.5: Tham muu, giup Ban chi dao, Truéng Ban chi dgo tinh thuc hién cac nhiérr}
vy, quyén han va trach nhiém theo quy dinh tai cac Diéu 4, 5, 14 Nghi quyét s6
294A/2007/UBTVQH12 cua Uy ban Thuong vu Quoc hdi.

2.6. Thuc hién cong tac hanh chinh, van thu, Iuu trir cua Ban chi dao va Van
phong Ban chi dao tinh.

2.7. Quan ly, st dung tai chinh, tai san dugc giao; bao dam cac diéu kién vat
chat va k¥ thuat cho hoat dong ctia Ban chi dao, Truéng Ban chi dao tinh.

2.8. Thuc hi¢n cac nhiém vu khac do Ban chi dao, Truéng Ban chi dao tinh
giao.

3. Ché d9 1am viéc, modi quan hé cong tic ciia Vin phong Ban chi dao tinh:

3.1. Van phong Ban chi dao tinh lam viéc theo ché do Thu truong, két hop véi
ché dd chuyén vién, trén co s¢ nguyén tac tap trung, dan chu.
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3.2. Hop giao ban hang tuan; dinh ky hang thang, ba thang, sau thang va hang
nam bao cao tinh hinh hoat dong cia Van phong Ban chi dao véi Ban chi dao,
Trudong Ban chi dao tinh.

3.3. Chanh Van phong Ban chi dao tinh dugc moi tham du cac cudc hop cua
Ho1 déng nhan dan tinh, Uy ban nhan dan tinh va cac cudc hop lam viéc cia Hoi
déng nhan dan tinh, Uy ban nhan dan tinh vdi cac co quan, td chire, don vi hodc ca
nhan vé nhitng ndi dung lién quan dén cong tac phong, chdng tham nhiing cuta tinh.

3.4. Van phong Ban chi dao tinh duoc moi du hop va nhén tai liéu nhu mot dau
mdi tryc thude tinh; dugc Ban chi dao tinh uy quyen yéu cau co quan, to chirc, don vi
va ngudi co quyén cung cap thong tin, tai liéu v€ tinh hinh tham nhing va két qua
cong tac phong, chong tham nhiing tai co quan, t6 chirc, don vi minh theo quy dinh;
dugc uy quyén yéu cau thong bao viée xu ly vu viée, vu an tham nhiing cu thé, viéc
giai quyét khiéu nai t6 cdo va xtr Iy thong tin vé tham nhiing.

3.5. Phéi hop vo1 Thanh tra, Cong an, Vién Kiém sat Nhan dan, Toa an Nhan
dan, cac S¢&, ban, nganh, ij ban nhan dan cac huyén, thi xa, thanh phé va cac co
quan, t6 chtrc, don vi cta Trung uong dong trén dia ban tinh dé trao déi thong tin,
theo ddi, don dbc cong tac phong, chong tham nhiing trong céac co quan, t6 chirc, don
vi ndy va mot s hoat dong phdi hop lién quan khac theo yéu cau cua cong tac
phong, chong tham nhiing.

3.6. Phoi hop v6i Vin phong Tinh uy, Van phong Poan dai biéu Qudc hdi va
Hoi dong nhan dan tinh, Van phong Uy ban nhén dan tinh trong cac hoat dong trao
doi, cung cap thong tin, tai liéu vé tinh hinh tham nhiing, cong tdc phong, chong
tham nhiing.

4. To6 chirc ctia Vin phong Ban chi dao tinh:

4.1. Lanh dao Vian phong gdm: Chanh Vian phong va Pho Chanh Vian phong.

a) Pho truong Ban chi dao tinh kiém nhiém Chanh Van phong Ban chi dao tinh.

Chéanh Vin phong 1a nguoi ding dau Vin phong Ban chi dao tinh, quan ly, diéu
hanh va chiu trach nhiém trudc Ban chi dao, Truong Ban chi dao tinh vé€ moi hoat
dong cia Van phong Ban chi dao;

b) Pho Chanh Van phong Ban chi dao tinh giap Chanh Van phong thyuc hién
mot s0 linh vuc cong tac va chiu trach nhiém trude Chanh Van phong, trude phap
luat vé nhiém vu dugc phan cong.

4.2. Cac phong chirc nang gom:

- Phong Téng hop, hanh chinh;

- Phong Nghiép vu.

4.3. Bién ché:

Bién ché cua Vian phong Ban chi dao tinh 1a bién ché hanh chinh trong tong
biép ché hanh chinh cua tiph dugc BO No1 vu giao hang nam. Cén cu nhif:m vu va
kho1 ‘luc_mg cong viéc cu thé, Chanh Van phong Bap chi dao ’tinh va Giam doc So Noi1
vu dé nghi Chu tich Uy ban nhan dan tinh phan b6 bién ché cho Van phong Ban chi
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dao tinh theo quy dinh tai Quyét dinh s6 138/2009/QD-TTg ctia Tha tuéng Chinh
phu.

Piéu 2. Truong Ban chi dao tinh Pak Lak vé phong, chng tham nhiing, Chanh
Vin phong Uy ban nhan dan tinh, Giam ddc S¢ Noi vy, Thu trudng cac S0, ban,
nganh lién quan, Chanh Van phong Ban chi dao tinh Pik Lik vé ' phong, chong tham
nhiing va Chu tich Uy ban nhan dan cac huyén, thi xa, thanh phd cin cr Quyét dinh
nay thi hanh ké tir ngay ky./.

CHU TICH

Lir Ngoc Cuw



